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DATA PROTECTION COMPLAINTS FORM (“Data Complaint”)
This form can be used to make a Data Complaints. A Data Complaint can be made to us, if you believe we have infringed any Data Protection Legislation because of the way your personal data has been handled. 

More information about our policy in relation to Data Complaints and how we will respond to you can be found in full here.

1. Your Details

	Full Name
	

	Address
	

	Email
	

	Telephone Number
	



2. Are you acting on behalf of someone else?

☐ Yes ☐ No

If yes, please provide their details and attach a signed authority to act:

	




3. Are you (or the person identified at paragraph 2) an existing or former client of Howes Percival LLP?

☐ Yes ☐ No

If yes, please provide details of your client care partner or main contact with us.

	




4. Nature of Your Data Complaint

Please give a short summary of the nature of your Data Complaint. This helps us quickly understand what the problem is. 
	





5. Personal Data Involved

Please describe the type of personal data involved (e.g. contact details, financial information, health data):

	




6. Please give a timeline of key events related to your Data Complaint (Optional)

	




 
7. Previous Contact

Have you previously raised this issue with us?
☐ Yes ☐ No

If yes, please provide details:

	




8. Supporting Documents

Please list and attach any supporting documentation related to your Data Complaint:
	



9. What would you like to happen as a result of your Data Complaint? (Optional)

	



10. Please let us know anything else you think is relevant to your Data Complaint (Optional)

	



Signature:	______________________

Date:		______________________

Please send this form to:

Hannah Steggles, Data Protection Officer,
By email to:dpo@howespercival.com ; or
By post to: Howes Percival LLP, 3 The Osiers Business Centre, Leicester, LE19 1DX
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